Section 1 - Annual Governance Statement 2020/21

We acknowiedge as the members of:

Lo e

ARSI counCl—

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:
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Section 2 — Accounting Statements 2020/21 for

Floee

1. Balanoes brought
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Tafal havances and resenves af Te beginning of the year
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2 {+) Precepl or Rates and
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Tata! amount of precep! (ar for IDBs rales and kvies)
received or recaivable in the year. Exclude any grants
recaiveg

3. {+) Tatal other receipts

I S8G

Totsl income or receipts as recorded in the cashbook less
the precepl or Falesevies recehed (ling 2). include any
grants recennd.

4. -} Staff cosis
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Tols! expendifve or paymrrenis made fo and an behalf
of o empioyees. inclile gross salares and wages,
employers NI conmibulions, smployers pemsion
confribifions, grakilies shd ceverance PEFTRENTS
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Total expendifvre ov payrments of caoial and iifanes!
made during the year on the authonty’s borrowings (if any)

6. (-] All other payments

Total expendiure or paymants as recorded in the cash-
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& Total value of cash and The sum of a¥ cument amd oeposi bank accournts, cash
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10. Total borowings The outstanding capital balence es af 31 March of alf loans
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11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council, a8 & booly tarparate, acls as sole Instee for
and is rasponsible for managing Trus! funds or assels.
M8, The fgures m e accownding slalemenls above oo
nof nciude any Trusl ranssctions

1 certify that for the year ended 31 March 2021 the Acoounting
Statements in this Annual Govemance and Accountability
Return have bean prepamd on sither a receipts and paymants
of income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitoners’ Guide to Proper Practices and presenl fawly
the financial position of this authority.

Signed by Responsible Financial Officer before baing
presented to the authorily for approval
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| confirm that these Accounbing Statements were
approved by this awthodty on this date
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S&gnud by Chairman of the meeting where the Accounting
Statemends ware approved
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qure Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2021

Sections 20{2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audt Regulations 2015 (S1 2015/234)

1. The audit of accounts for Flore Parish Council for the year ended 31
March 2021 has been completed and the accounts have been publizhad,

The Annual Governance & Accourtability Retumn is avaiable for
inspection by any local govemment elector of the area of Flore Parish
Council on application to:
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Section 1 - Annual Governance Statemant 2020/21
We acknowladge as the members of:
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our responsibility for ensuring thal thees is a sound system of inlemal control, induding arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. Wi B [ s [ sy -

mmhﬂnvﬂmu e ant Auesl Flsg

1P acotunisng statements.

1. ¥in mariained an stoouils syl of sinmal o himie SrEROT e e i whivlaalr

inciuding remure deiigred io prevent and delect fmud o udpguasThng #e pudls MONey G MESOLTES M
uphor and L] i3 chage

hau anly dofse whal 1§ had the egel poser o oo ard hes
it walts Fresmee Practices o dorg o

1. Wi ook i reakorebis sieps 1o S0 ousaives
o thars dre i mafiess of scheal oF foientsl
P with e, Fivgp at Proget
Py el Lamsl] Tndrew @ wigrilanl P roaal offans
o the ahdity af fus authorly 1o condust it
business & marags s fnances.

4 Ve peTeana SYEEET BRROFLINIY JUNNG Tha e oy
s puBroms of slSchory Agnis m BIOedance wih i
ragurwmenky of By Aocounis ang Aokt Feguislions.

5 We carred oul an assesmen of e sk lacng this

A I PO (M B RONE MMSARENAT [T SOOI [
rapect ang i quesions shoud the sehonfy ') scnonts

cantidnrd and documanted M Srnanck’ and offer fres f

mthonty see took spgicgriale itegs 0 Misnage Hhoss aoey and daodl wiT Fam propery
ik, inchoding thie nfrociacion of minmal ooniroin andior
auiernal iInkranue cover whers rogured .
& W mairtained Swoughod the pes 87 sdequete s arvanged for § comsp P indep oy

opniois and procedires o phe an olpecoe v on adedter
ifamal coedrode meal e peade of Be smader suthonty
rwaponied i readery thmnm-ﬂ
Evinal san

ke everpifing o showsd have sbow! B bunress scidly
g e pmar noluding svents isking pace sfer ihe e
o F rpseennt

elitone Wyt ol svlamal Bidd of P sccountng
reconds and control syshems.

7 WWe ook appropesaie aotion on il matiors ased
I PEpOTS MO EETAl e St et

lﬁm‘ii‘-whﬂw‘lﬂh.

0 =i
dmunr-hl- n-'qn} hﬂr-i-whﬂdm
e suUthonty and, whes approprae haee ndluded here
ir e seenunhng slatameniy

¥ (For iocal councis onty) Trul Eands inCludieg s el gff of 5 rESDOVEDADET WINTR, 85 3 bodly
chartpbis. In ou CEpaGity 8y e sols managng corpomle, § iy @ stde managny incdes of w incel
Wuslss e dacharged oo sooe Pkt iy ibrund o irusts

rasporspatias for the LNaiEIAsHAE MCuRng 1,/

b T

“Blasss provide axplanations ta the examal auditcr on 8 separate shee! for aasch ‘Mo’ responss and desoribe how the
suthonty will adoress the weaknesses identified. Thase sheats must be publshad with the Annusl Govemance Statemant.

This Annual Govemance Stalement was approved al a Signed by the Chalrman and Clerk of the meating whore
mating of the authonty on: Bpproval wes givan:
I loy |l )
Bt recorden as minute relerence Chairman Bawres
18| k472 i : AN .

Lu'uqm-f‘-lc-f&uuﬂarjz CO- Ll

Anrual Govemanca and Accountabiity Relum 2020021 Part 3 Page 4 of 6




Section 2 — Accounting Statements 2020/21 for
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1. Balanoes brought
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Tata! amount of precep! (ar for IDBs rales and kvies)
received or recaivable in the year. Exclude any grants
recaiveg

3. {+) Tatal other receipts

I S8G

Totsl income or receipts as recorded in the cashbook less
the precepl or Falesevies recehed (ling 2). include any
grants recennd.

4. -} Staff cosis

TLRS

Tols! expendifve or paymrrenis made fo and an behalf
of o empioyees. inclile gross salares and wages,
employers NI conmibulions, smployers pemsion
confribifions, grakilies shd ceverance PEFTRENTS

5. () Loan inleresticapiial
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Total expendifvre ov payrments of caoial and iifanes!
made during the year on the authonty’s borrowings (if any)

6. (-] All other payments

Total expendiure or paymants as recorded in the cash-

L*C] ou A book kess stalf costs (line 4} and loan inferesticapital
repayments (fine 5],

7. (=) Balances caried — Total balances and resenes af the end of the pear. Musf
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& Total value of cash and The sum of a¥ cument amd oeposi bank accournts, cash
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To agree with bank reconcillation,

9. Tolal fived assets plus The value of alf the progerty the authanly owns - i is made
long temn investments 1o lf_‘,.g | "‘}_L_* ll_? L of 30 its Wxed assels and fong berm investments as af
and asssis 21 March,

10. Total borowings The outstanding capital balence es af 31 March of alf loans
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11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council, a8 & booly tarparate, acls as sole Instee for
and is rasponsible for managing Trus! funds or assels.
M8, The fgures m e accownding slalemenls above oo
nof nciude any Trusl ranssctions

1 certify that for the year ended 31 March 2021 the Acoounting
Statements in this Annual Govemance and Accountability
Return have bean prepamd on sither a receipts and paymants
of income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitoners’ Guide to Proper Practices and presenl fawly
the financial position of this authority.

Signed by Responsible Financial Officer before baing
presented to the authorily for approval
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of Flore Parish Council — NHO094

1 Respective responsibilities of the body and the auditor
Thig authonty is responsible for ensuring that its financial management iz adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Retum in
accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2021; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Cwr responsibility is to review Seetions 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance igsued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditer General (see note
below). Ourwork does not constitute an audit carmied out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

(Cin the basis of our review of Sections 1 and 2 of the Annual Govemnance and Accountability Retum (AGAR). in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concem tha
relevant legislation and regulatory requirements have net been met.

Cither matters not afecting our opinion which we draw to the attention of the authonty:
The AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment.

The authority has received £995 in respect of a refund agzinst expenditure during the year and has accounted for it as a receipt in Section 2,
Box 3 rather than netting it against the relevant expense from the same year. Whilst the Practitioners' Guide is silent on the matter, it is our
wiew that the true cost o the authority should be shown on a net basis. Accounting on a gross basis inflates the gross income and gross
expenditure of the authority and can push the suthority into a higher fee band than it would otherwize be in.

3 External auditor certificate 2020/21

‘We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

External Auditor Name

PKF LITTLEJOHN LLP
Exemal CRnC st Pt Lidlejota UL ke 04/09/2021

* Mote: the MAD issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Mote
AGHM2. The AGMN is available from the NAC website (www nao.ong.uk)



Northants CALC RJASS

Internal Audit Report

(to be read in conjunction with the Annual Governance and Accountability Return)

Name of council: Flore Parish Council
Name of Internal Auditor: | John Marshall Date of report: 22.04.2021
Year ending: 31 March 2021 Date audit carried out: | 22.04.2021

Internal audit is the periodic independent review of a council’s internal controls resulting in an assurance report
designed to improve the effectiveness and efficiency of the activities and operating procedures under the council’s
control. It is important to note that managing the council’s interal controls is a day-to-day function of the council
through its staff and councillors and it would be incorrect to view internal audit as the detailed inspection of all records
and transactions of the council in order to detect error or fraud. This report is based on the evidence made available to
and seen by me. The council is required to take appropriate action on all matters raised in reports from
internal and external audit and to respond to matters brought to its attention by internal and external audit.
Failure to take appropriate action may lead to a qualified audit opinion.

To the Chairman of the Council:

Due to the Covid-19 pandemic and as a consequence of the legal distancing restrictions imposed by the
UK government | carried out the audit remotely, by e-mail and ‘phone. | would thank Sue Halkett, Clerk
and RFO for her co-operation and assistance in delivering the audit; having the year-end data available
so promptly at the end of what has been a very difficult year for clerks and councils, together with her
quick response to my queries has been very helpful to me.

| firstly examined the publicly available information displayed on the council’s website including the
council’s policies, procedures, agendas, minutes, financial and other records. | sought evidence that the
previous year’s Internal and External Audit reports had been properly reported to and where necessary
acted upon by the Council; they had although I noted the council’s decision to continue using personal
rather than corporate email addresses for members. | then examined the council’s arrangements for the
management and control of its business in the areas of bookkeeping, due process (ie compliance with the
proper practices as set out in the Practitioners’ Guide), risk management, budget setting and
monitoring, payroll, asset register, bank reconciliations, internal control and year-end procedures and
compliance with the display of information including the exercise of public rights.

| looked particularly at the arrangements that the council put in place in response to the C-19
restrictions, to manage the processes and procedures that would normally require documents including
Minutes, invoices etc to be physically examined and / or signed. Where changes have been made, | am
satisfied that the modified arrangements have been introduced without any significant diminution in the
overall standard of internal controls.

Where necessary, | requested and was provided with supplementary evidence to enable me to reach a
conclusion regarding the enquiries | am required to make as set out in the AIAR. This supplementary
information was provided in the form of written answers to the questions raised together with scanned
documents including the Accounting Statements (section 2 of the AGAR) and the bank reconciliation.

| am pleased to be able to report that having tested all the aspects of the council’s internal controls that
I am required to consider, based on the information made available to me | am satisfied that in all
significant respects, the internal control objectives were achieved throughout the financial year to a
standard adequate to meet the council’s needs. Accordingly, | have completed and signed off the
Annual Internal Audit Report as required.

John Marshall, CiLCA



Internal Auditor to the Council
07505 139832

wim.marshalll@gmail.com

The figures submitted in the Annual Return are:

Year ending Year ending
31 March 2020 31 March 2021

1. Balances brought forward 29,470 20,544
2. Annual precept 33,285 34,785
3. Total other receipts 15,894 20,670
4. Staff costs 8,683 9,122

5. Loan interest/capital repayments Nil 1,829

6. Total other payments 49,422 36,478
7. Balances carried forward 20,544 28,570
8. Total cash and investments 20,544 28,570
9. Total fixed assets and long term assets 110,203 124,117
10. Total borrowings Nil 16,465

The proper practices referred to in Accounts and Audit Regulations 2015 are set out in Governance and
Accountability for Smaller Authorities in England, A Practitioners’ Guide. Please note that sections 1 & 2
constitute the 'proper practices' that smaller authorities must follow and sets out the appropriate standard of
financial reporting. A copy of the current version of the Guide and other useful information is available for
free download from this page:

https://www.pkf-littlejohn.com/services-limited-assurance-regime-useful-documents-and-links



https://www.pkf-littlejohn.com/services-limited-assurance-regime-useful-documents-and-links

Smaller authority name:

FLORE PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF
UNAUDITED ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

NOTES

1. Date of announcement 10" June 2021 (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2021, these documents will be available
on reasonable notice by application to:

(b) Mrs Susan Halkett, Parish Clerk/Responsible Finance Officer
16 St Marys Way, Weedon Bec, Northants, NN7 4QL
01327 341057 /I florepc@btinternet.com

commencing on (c) __Monday 14 June 2021

and ending on (d) ___ Friday 23 July 2021

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)

e N

5. This announcement is made by (e)

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority
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LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local councils, internal
drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller authorities.
This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act and the Accounts and Audit
Requlations 2015 also cover the duties, responsibilities and rights of smaller authorities, other organisations and the
public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting records of smaller
authorities. As an interested person you can inspect accounting records and related documents. If you are a local
government elector for the area to which the accounts relate you can also ask questions about the accounts and object
to them. You do not have to pay directly for exercising your rights. However, any resulting costs incurred by the smaller
authority form part of its running costs. Therefore, indirectly, local residents pay for the cost of you exercising your rights
through their council tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local electors. You can
inspect the accounting records for the financial year to which the audit relates and all books, deeds, contracts, bills,
vouchers, receipts and other documents relating to those records. You can copy all, or part, of these records or
documents. Your inspection must be about the accounts, or relate to an item in the accounts. You cannot, for example,
inspect or copy documents unrelated to the accounts, or that include personal information (Section 26 (6) — (10) of the
Act explains what is meant by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to the public and
there is not, set against this, a very strong reason in the public interest why it should nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them, they must publish
them (including on a website). There must be a 30 working day period, called the ‘period for the exercise of public rights’,
during which you can exercise your statutory right to inspect the accounting records. Smaller authorities must tell the
public, including advertising this on their website, that the accounting records and related documents are available to
inspect. By arrangement you will then have 30 working days to inspect and make copies of the accounting records. You
may have to pay a copying charge. The 30 working day period must include a common period of inspection during which
all smaller authorities’ accounting records are available to inspect. This will be 1-14 July 2021 for 2020/21 accounts.
The advertisement must set out the dates of the period for the exercise of public rights, how you can communicate to
the smaller authority that you wish to inspect the accounting records and related documents, the name and address of
the auditor, and the relevant legislation that governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the details. If you are a
local elector, your right to ask questions of the external auditor is enshrined in law. However, while the auditor will answer
your questions where possible, they are not always obliged to do so. For example, the question might be better answered
by another organisation, require investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne
by the local taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records that
you are unsure about. If you are not satisfied with their explanation, you can question the external auditor about the
accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for the exercise of
public rights, so let the external auditor know your concern as soon as possible. The advertisement or notice that tells
you the accounting records are available to inspect will also give the period for the exercise of public rights during which
you may ask the auditor questions, which here means formally asking questions under the Act. You can ask someone
to represent you when asking the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know what they contain.
Please remember that you cannot formally ask questions, under the Act, after the end of the period for the exercise of
public rights. You may ask your smaller authority other questions about their accounts for any year, at any time. But
these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial year being audited.
However, your right to ask the external auditor questions is limited. The external auditor can only answer ‘what’
questions, not ‘why’ questions. The external auditor cannot answer questions about policies, finances, procedures or



anything else unless it is directly relevant to an item in the accounting records. Remember that your questions must
always be about facts, not opinions. To avoid misunderstanding, we recommend that you always put your questions in
writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you may wish to
object to the accounts on the basis that an item in them is in your view unlawful or there are matters of wider concern
arising from the smaller authority’s finances. A local government elector can ask the external auditor to apply to the High
Court for a declaration that an item of account is unlawful, or to issue a report on matters which are in the public interest.
You must tell the external auditor which specific item in the accounts you object to and why you think the item is unlawful,
or why you think that a public interest report should be made about it. You must provide the external auditor with the
evidence you have to support your objection. Disagreeing with income or spending does not make it unlawful. To object
to the accounts you must write to the external auditor stating you want to make an objection, including the information
and evidence below and you must send a copy to the smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority’s area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor to act within
the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller authority. You should
take such complaints to your local Citizens’ Advice Bureau, local Law Centre or to your solicitor. Smaller authorities,
and so local taxpayers, meet the costs of dealing with questions and objections. In deciding whether to take your
objection forward, one of a series of factors the auditor must take into account is the cost that will be involved, they will
only continue with the objection if it is in the public interest to do so. They may also decide not to consider an objection
if they think that it is frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts
against an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you will have
to pay for the action yourself.

If you wish to contact your authority’s appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A guide to
your rights are available from the NAO website.




